CITY OF PEABODY

HUMAN RESOURCES DEPARTMENT

CITY HALL, 24 LOWELL STREET, PEABODY,
MA 01960

Phone: (978) 538-5722/5721

KAREN BUDROW
Human Resources Director

Karen Meagher
Benefits Administrator

Cathy Trombley
Human Resources Aide

EMPLOYMENT OPPORTIUNITY
RECREATION PROGRAM SUPERVISOR — OUTDOOR EDUCATION

LOCATION: Parks, Recreation & Forestry Dept., 50 Farm Ave.
HOURS of WORK: 32.5 per week
SALARY: DOQ; starting salary range of $48,000 to $51,000

SUMMARY DESCRIPTION

Works under the direction of the Director of Recreation, Parks & Forestry in planning, developing and
implementation of comprehensive environmental outdoor education and recreation programs, facilities
and all related duties.

ESSENTIAL DUTIES AND RESPONSIBILITIES

=  Strong commitment to teach outdoor education and environmental education to youth and
adults.

= Teaching and/or Mentoring outdoor leadership skills, service-learning skills and adventure
recreation skills to youth and adults.

= Supervise children of varying ages, abilities and backgrounds safely in an indoor and outdoor
setting

= Have the ability to respond quickly and effectively to all emergencies.

= Assess resident needs to ensure appropriate programs, trips, and special events

= Create and distributes promotional flyers, brochures, press releases, and update social media
accounts, and other related media outlets.

= Interview, hire, train, and evaluate all seasonal and part-time recreational staff

= Assist with development and management of budgets

=  Monitor, inspect, & report program sites, fields, parks and equipment for safe operations

= Negotiate recreation program contracts with program vendors.

= Membership and active participation in professional associations on a state level and National
level, MRPA and NRPA.

= Implement all aspects of Recreation software system and technical support as required.

=  Other duties as assigned

= Directly supervises 10-20 employees in the Recreation Department.

QUALIFICATIONS
Education and experience:



Bachelor's degree or higher in outdoor leadership, recreation management, physical education, or
related field, and 1-3 years’ experience in developing and/or managing recreational programs,
preferably in a municipal environment; or any equivalent combination of education and experience.
Preferred Outdoor Leadership Training (OLT) with the AMC’s Youth Opportunities Program (YOP) or as a
Certified Parks and Recreation Professional (CPRP) or ability to obtain once hired.

Skills, Knowledge, and Abilities required

= Energetic, dedicated and able to become involved in all aspects of the program.

= Experiential Education and challenge course facilitation preferred

= Experience with rock climbing, belay, backpacking, and/or other wilderness skills.

=  Wilderness First Aid or higher certification required

=  Experience with Winter sports: Cross-Country Skiing, snowshoeing, ice skating, downhill skiing

= Knowledge of local ecosystems

= Understanding of recreational needs and programming

=  Ability to work independently with minimal supervision

= Ability to be a team player. Able to maintain a positive working relationship with activity
instructors, participants, and parents of participants, and co-workers.

= Ability to read and interpret professional journals, technical and governmental regulations.

=  Ability to write reports, business correspondence, and procedure manuals.

=  Ability to effectively present information and respond to questions from managers, clients,
customers, program participants and the public

=  Working knowledge of office procedures

= Knowledge of computers & software, e,g. Word, Excel, Publisher, Outlook, and PowerPoint; able
to design & create desktop publishing using Microsoft Publisher or like software.

= Ability to understand and perform math functions and algebraic concepts

=  Ability to solve practical problems and deal with a variety of concrete variables in situations
where only limited standardization exists.

PHYSICAL DEMANDS

While performing the duties of this job, the employee is regularly required to stand and talk or hear.
The employee frequently is required to walk; use their hands and fingers and handle or feel objects,
tools or controls. The employee is frequently required to reach with hands and arms; climb or balance;
and stoop, kneel, crouch, or crawl. The employee is occasionally required to sit.

The employee must frequently lift and/or move up to 10 pounds and occasionally lift and/or move up to
25 pounds. Specific vision abilities required by this job include close vision, distance vision, peripheral
vision, depth perception, and the ability to adjust focus. Hearing by phone and in common
conversation.

Reasonable accommodations may be made to enable individuals with disabilities to perform the
essential functions.

POSTING DATE: August 21, 2015

Qualified candidates apply by September 11, 2015; applications will be considered as they are received.
Apply to the HR Dept. at City Hall, room 204, 24 Lowell St.; e-mail cathy.trombley@peabody-ma.gov;
fax 978-538-5982. The City is an EOE




