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Human Resources Department 

City hall, 24 Lowell Street, Peabody, MA 01960 
Phone: (978) 538-5722/5721 

        

KAREN BUDROW 
Human Resources Director 
 

KAREN MEAGHER 
Benefits Manager 
 

CATHY TROMBLEY 
Human Resources Aide  EMPLOYMENT OPPORTUNITY 

 
PEABODY COUNCIL on AGING 

Position: ADULT DAY HEALTH PROGRAM AIDE 
CORRECTION to Prior Posting 
Hours:  8:00 a.m. to 3:30 p.m. (one half hour unpaid lunch)  
Rate:  $15.00/hour @ 35 hours/week, plus benefits 
 
SUMMARY of DUTIES: 
Assist in the development, implementation and leadership of a therapeutic activity program.  Assist with 
activities of daily living, social activities and provide supervision to insure the overall safety and well-
being of participants. 
 
ESSENTIAL DUTIES: 
Assist in the planning and coordination of: 

• Daily exercise program 
• Daily current events and discussion period 
• Daily morning and afternoon snacks 
• Daily activities that improve fine motor skills 
• Have knowledge of the Adult Day Health participants needs and limitations 
• Have knowledge of daily activities and assignment schedule 
• Assist in toileting participants 
• Provide routine personal hygiene assistance to participants as determined necessary 
• Assist in the provision of therapeutic activity program 
• Escort groups on trips outside of Center while ensuring their safety 
• Report changes in status, behavior, or concerns to appropriate individuals 

 
SKILLS/QUALIFICATIONS: 

• Basic First Aid Training and CPR Training 
• Excellent communication skills 
• Able to maintain participant confidentiality 
• Comfortable and patient in meeting and dealing with the elderly and infirm  
• Ability to take leadership of a group setting in absence of Activity Coordinator 

EDUCATION and/or EXPERIENCE: 
• Minimum of one (1) year of related experience; education and student training in elderly care is 

beneficial. 
 
Qualified applicants provide City application (available on City website, HR dept.) or cover letter 
and resume by 06/26/15 to HR Dept., 24 Lowell St., Peabody, MA 01960; fax to 978-538-5982 
or e-mail cathy.trombley@peabody-ma.gov.  The City is an EOE. 



 

 

  
Posted 6/15/15 


